
 

To Whom It May Concern: 

 

Enclosed please find an application for subsidized housing. To be eligible, the 

head of household or spouse must be at least 62 years old or handicapped or 

disabled and have very low income. Your application date is the date that we 

receive a COMPLETED application in our office. If you are eligible, based on 

the information in your completed application, you will be placed on our waiting 

list according to your date of application, income limits, and type of unit. Be 

advised that at the present time our waiting list is approximately 4 years, but this 

changes depending on unit turnover.  During that time you must keep us advised 

as to your current address so that we may mail annual updates to you as 

required.  FAILURE TO RESPOND TO OUR ANNUAL UPDATE WILL 

CAUSE YOUR NAME TO BE REMOVED FROM THE WAITING LIST 

WITHOUT FURTHER NOTIFICATION. 

 

Enclosed: 

 

 Applicant Declaration Form on which you must declare your 

Citizenship or Non-citizenship status.  A form must be completed for each 

household member. 

 Disclosure Statement Form required by the State of New Jersey.  Please 

be sure to sign and return it with your application. 

 

**Tenant Selection Plan available upon request** 

 

Sincerely, 

 

 

 

Dawn L. Davis 

Property Manager 

 

Encs. 
 

 

 

SOUTH BRUNSWICK COMMUNITY DEVELOPMENT CORP. 

CHARLESTON PLACE SENIOR CITIZEN HOUSING 

3424 STATE ROUTE 27 

KENDALL PARK, NJ 08824 
 

Tel:  (732) 297-7966 

Fax:  (732) 297-0978 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

  

 

 

 

 

 

 

  

 

 

 

 

 

 

Equal Housing Opportunity 
The Fair Housing Act prohibits discrimination in the sale, rental or financing of housing on the basis of race, color, religion, 

sex, handicap, familial status, or national origin. Federal law also prohibits discrimination on the basis of age. 

This institution is an equal opportunity provider and employer.  
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CHARLESTON PLACE 
 

 

 

Disclosure Statement 

New Jersey’s Fair Chance in Housing Act, N.J.S.A. 46:8-52 to 64 (FCHA), 

limits a housing provider’s ability to consider a person’s criminal 

history in deciding whether to extend an offer or whether to rent a 

home after extending an offer. 

 

Before making a conditional offer of housing, Charleston Place may 

consider only whether an applicant has a conviction for the 

manufacture or production of methamphetamine on the premises of 

assisted housing, or whether an applicant has a lifetime 

registration requirement under a State sex offender registration 

program. Charleston Place will not consider, or request from an 

applicant or any other person or entity, any other information about 

an applicant’s criminal history as part of the application process 

until and unless a conditional offer of housing has been made. 

 

After extending a conditional offer of housing, Charleston Place 

intends to review and consider an applicant’s criminal record in 

determining whether to rent a home, in accordance with the FCHA and 

its accompanying rules. 

 

Charleston Place will not, either before or after the issuance of a 

conditional offer, evaluate or consider any of the following criminal 

records: 

(1) arrests or charges that have not resulted in a criminal 
conviction; 

(2) expunged convictions; 
(3) convictions erased through executive pardon; 

(4) vacated and otherwise legally nullified convictions; 
(5) juvenile adjudications of delinquency; and 

(6) records that have been sealed. 
 

Charleston Place may consider, after the issuance of a conditional 

offer, a criminal  record that: 

 Resulted in a conviction for murder, aggravated sexual 

assault, kidnapping, arson, human trafficking, sexual 

assault, endangering the welfare of a child in violation of 

N.J.S.2C:24- 4(b)(3); 

 Resulted in a conviction for any crime that requires lifetime state 

sex offender registration; 

 Is for any 1st degree indictable offense, or release from prison 

for that offense, within the past 6 years; 

 Is for any 2nd or 3rd degree indictable offense, or release from 

prison for that offense, within the past 4 years; or 
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 Is for any 4th degree indictable offense, or release from prison 

for that offense, within the past 1 year. 

 

For more information about how these rules apply, please 

refer to the resources at 

https://www.njoag.gov/about/divisions-and-

offices/division-on-civil-rights-home/fcha/. 

 

 

 

 

Charleston Place may withdraw a conditional offer based on your 

criminal record only if Charleston Place determines, by a 

preponderance of the evidence, that the withdrawal is necessary to 

fulfill a substantial, legitimate, and nondiscriminatory interest. 

 

If Charleston Place utilizes any vendor or outside person/entity to 

conduct a criminal record check on their behalf, Charleston Place 

will take reasonable steps to ensure that the vendor or outside 

person/entity conducts the criminal record check consistent with the 

requirements of the FCHA and rules.  Specifically, if Charleston 

Place receives a criminal history inquiry conducted by a  vendor or  

outside person or entity that is conducted in violation of the FCHA 

in that it reveals a record that is not permitted to be considered 

under the FCHA, Charleston Place must show that it did not rely on 

that information in making a determination about your tenancy. 

 

If you are subjected to the withdrawal of a conditional offer of 

housing due to criminal history, you have the right to request and 

receive the materials relied upon by Charleston Place  in making this 

determination. 

 

You have the right to dispute, within ten (10) days of receiving this 

statement, the relevance and accuracy of any criminal record, and to 

offer evidence of any mitigating facts or circumstances, including 

but not limited to your rehabilitation and good conduct since the 

criminal offense. You may also provide evidence demonstrating 

inaccuracies within aspects of your criminal record which may be 

considered under the FCHA, or evidence of rehabilitation or other 

mitigating factors to Charleston Place at any time, including after 

the ten days. 

 

Any action taken by the Charleston Place in violation of the process 

laid out in this statement may constitute a violation of the FCHA. If 

you believe that any owner, agent, employee, or designee of  

Charleston Place has violated any of the above requirements, you may 

contact the (New Jersey Division on Civil Rights at 

www.NJCivilRights.gov 1-866-405-3050).  A complaint must be filed 

with DCR within 180 days of the allegedly discriminatory conduct. You 

cannot be subjected to retaliation for filing a complaint or for 

https://www.njoag.gov/about/divisions-and-offices/division-on-civil-rights-home/fcha/
https://www.njoag.gov/about/divisions-and-offices/division-on-civil-rights-home/fcha/
http://www.njcivilrights.gov/
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attempting to exercise your rights under the FCHA. 

 

DCR has several fair housing fact sheets available at 

https://www.nj.gov/oag/dcr/housing.html, or available for pickup 

in any of DCR’s four (4) regional offices. 
 

31 Clinton Street, 

3rd Floor Newark, 

NJ 07102 

 

1601 Atlantic 

Avenue, 6th Fl. 

Atlantic City, NJ 

08401 

5 Executive Campus 

Suite 107, 

Bldg. 5 Cherry 

Hill, NJ 08002 

 

140 East Front 

Street, 6th Floor 

Trenton, NJ 08625 

 

________________________________ ______________ 

Housing Provider Signature Date 

 

 

______________________________ _______________ 

Prospective Tenant Signature Date   

https://www.nj.gov/oag/dcr/housing.html
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